CHICAGO PARK DISTRICT

View Returns
e Use your credentials to log on to Supplier Portal linked at ChicagoParkDistrict.com/supplier-

portal. Your username is your email.

The Supplier Portal Landing Page Appears

Good morning, Robert Jones

Supplier Portal

e Click on Supplier Portal Icon

The Supplier Portal Homepage appears

Supplier Portal

Tasks
Orders
" - Requiring Attention Recent Activity Transaction Reports
« Manage Orders Last 30 Days Last 30 Days
+ Manage Schedules
= Acknowledge Schedules in Spreadsheet
Shipments

No data available

No data available

Invoices and Payments El

Mo data available

» View Inoices
« View Payments

Company Profile

« Manage Frofile

Supplier News

e Click on the View Receipts link.

The View Receipts page appears.
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CHICAGO PARK DISTRICT

View Returns

View Returns

4 Search

Organization ‘

[-]

= Shipment ‘

** Purchase Order ‘ CPD2113247 | v | RMA \:I
Search Results
View v  FF
Receipt Organization g‘r‘;'r"* Shipment  RMA Return Date ltem ;:%P“E' L‘::cﬁpﬁm 'g;ﬁ:“’;; qur“":"t;' UOM Name
715388 CPD Recew... CPD2113247 98380 03/07/2024 9:59... 285.50.83 ltiem# 210854 Grainger SV 20 20 Each
715388 CFD Recew... CFD2113247 98330 03/07/2024 9:539... 075.06.00 ltiem# 40EK10 QUICKCABLE... z Z Each
e Enter the purchase order number in the Purchase Order field.
e Click on Search.
e Optionally enter additional search criteria to limit the search.
e Review the Return Quantity field.
e C(Click on the Receipt link to review detailed receipt information.
Receipt 715388 - =
Summary
Supplier XYZ Company Packing Slip
Shipment Waybill
Shipped Date Bill of Lading
Shipping Method Note

¥ Additional Information

Lines

Actions w Vs w 50

Number of Supplier Packing Units

Supplier Site REWIT

tem Document Quantity .
Htem Domigiption | DocumentType Docume - - UOMName Curency  Receipt Date
Ordered Returned  Net Recsived Rejested
351037 JBWELD Purchase cPD2113247 10 0 10 0 Esch QAOTIZ0Z4 B.43...
060.42.26 ARHANDLER .. Pushsseerdsr  GPO213ZAT 24 ] 2 0 Esch QAOTIZZ4 B.43...
Pumhaseorder  GRD2113247 2 ] H 0 Escn QAOTIZ24 B:43...
cPD2ITIZ4T 3 ] 3 0 E=on QOTIZ024 8:43.
cPD2ITIZ4T 3 ] 3 0 E=on QOTIZ024 8:43.
cPD2ITIZ4T 3 ] 3 0 E=on QOTIZ024 8:43.
cPD2ITIZ4T 3 ] 3 0 E=on QOTIZ024 8:43.
5082205 ESCOEQUIPM . Pumhsseorder  CRD2113247 2 ] 2 0 E=on 00772024 843,
e VLR Srrm Burmhse sz SEDI14T i . P o

Attachments None
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CHICAGO PARK DISTRICT

View Returns

Receipt: 715387 " s00s E

Summary
Supplier  XYZ Company Packing Siip
Shipment Waybill
Shipped Date Bill of Lading
Shipping Method Mote
Numbsr of Supplier Packing Units Attschments Hone

Supplier Site REMIT

¥ Additional Information

Lines

Aotions w Vieaw

I Document Quantity
Item l;i':mi ion Document Type Num“hT:" UOMMName Currency  Receipt Date
P Ordered Returned  Net Received Rejected
200.74.75 TSHIRTS, SAM... Purchaseorder  CPD2113243 2 ] 2 0 Esch 030772024 8:42..

ADAFTIVESU..  Purch: CPD2113248 [ 37 [

T-SHIRTS SAM...  Purch CPDZ 1 o 1 0

MEW Purchas: CPRD2113248 3 [ 3 0 Ez
2007475 T-SHIRTSLIGH... Purchas: CPD2113248 1% o 19 0

e If you would like to have a report on these transactions then Click on Export to Excel button.
e The file is downloaded to your Download folder.

Note: This option is available in most screens.

View Returns

b Search | Advanced | Saved Search | All

Search Results

| View v | A
Receipt Organization Purchase Shipment RMA Return Date Item Item
p 9 Order pment  RNA Description
715387 CPD Receiv... CPD2113248 04/03/2024 1:07... 200.74.75 T-SHIRTS T-SHIRTS LIG. ..
L]

e C(Click Done.
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